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HOW TO FILE A NOTIFICATION OF CESSATION 
THROUGH THE LICENSE PORTAL 

STEP ONE 

Go to www.orec.ok.gov and click Login Now 

STEP TWO 

Select the License Portal  

STEP THREE 

Login to the License Portal  

STEP FOUR 

Select Notification of Cessation  

https://oklahoma.gov/orec.html


How to File a Notification of Cessation Through the License Portal Page 2 

 

STEP FIVE 

Select brokerage that you are  
requesting to close 

STEP SIX 

Fill in required contact information  
for document retention  

STEP SEVEN 

Confirm relevant documents have been  
destroyed and all associates have been  
released or have transferred to another  
office.  To review how to release an  
associate, please click here.  
To review how an associate may  
request to transfer, please click here.  
 
Click Complete Request 

STEP EIGHT 

Once the notification of cessation request  
has been processed you will receive an  
automated e-mail message confirming  
the approval.  

https://oklahoma.gov/content/dam/ok/en/orec/documents/licensing/How%20to%20Release%20an%20Associate.pdf
https://oklahoma.gov/content/dam/ok/en/orec/documents/resources/Transfer%20Brokerage%20Instructions.pdf

